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NOJINTUKA NUHPOPMBIOPO, OO0 B OTHOLLEHUU
OBPABOTKU NEPCOHAJIbHbIX AAHHbIX

1. OBLUME NMONOXEHUA

1.1. Hactoawun pokymeHTt (ganee — [llonutuka) onpegensieT MOMUTUKY B OTHOLLUEHWUN
06paboTkn nepcoHanbHbIX AaHHbIX WHdopmbiopo, OOO (manee - Onepatop wnu
Komnanus).

1.2. Hactoawasa lNonutuka paspaboTtaHa BO ucnonHeHue TpebosaHum n. 2 4. 1 ct. 18.1
depepanbHoro 3akoHa ot 27.07.2006 N 152-03 "O nepcoHanbHbIX AaHHbIX" (ganee -
3aKOH 0 NepcoHanbHbIX JaHHbIX).

1.3. MNMoHaTna, cogepxawmecsa B CT. 3 3akoHa O NepCcoHaribHbIX OAaHHbIX, UCMOMb3YTCA B
HacTtosiwen lNonnuTnke ¢ aHanorMYHbIM 3Ha4YEHMNEM.

1.4. [leicTere HacTosweln MonMTUKN pacnpocTpaHAeTca Ha BCe onepalmu, coBepluaeMble
OnepaTtopoMm C MnepcoHarnbHbIMM AaHHBIMM C UCMOMb30BaHMEM CPEACTB aBToMaTtu3alumu
nnu 6e3 Nx UCNonb3oBaHUS.

1.5. OcHoBHble NpaBa n o6sa3aHHocT Onepartopa.
1.5.1. Onepartop umeet npaeo:

e nonyyaTb OT cyOGbekTa MnepcoHanbHbIX AaHHbIX AOCTOBEpHble MHopmauuto n/mnm
AOKYMEHTbI, COAepKalune nepcoHasnbHble AaHHbIE;

e TpeboBaTb OT cyObekTa MnepcoHarnbHbIX [AaHHbIX CBOEBPEMEHHOIO YTOYHEHMS
npeaoCcTaBneHHbIX NepCcoHarnbHbIX AaHHbIX.

1.5.2. Onepatop o0653aH:

e oOpabaTtbiBaTb NepcoHasibHble OaHHble B MNopsigke, YCTAaHOBIEHHOM LEWCTBYHOLLMM
3akoHogaTenbcTBoM PO;

e paccmartpuBaTb o0OOpalleHnss cyObekTa nepcoHanbHbIX [AaHHbIX (ero 3akOHHOro
npeacraBuTens) no BonpocaM 06paboTKM nepcoHanbHbIX AaHHbIX W gaBaTb
MOTUBMPOBAHHbLIE OTBETHI;

e penocTaBnATb CyObLEKTY MNepCOHarbHbIX LaHHbIX (€ro 3aKOHHOMY MpencTaBUTENto)
BO3MOXXHOCTb ©6€3B03Me34HOro JOCTyNa K ero nepcoHasnbHbIM AaHHbIM;

e MpPUHMMATb MeEpbl MO YTOYHEHWIO, YHUYTOXEHUIO MNEPCOHArnbHbIX AaHHbIX CyObekTa
nepcoHarbHbIX JaHHbIX B CBS3M C ero (ero 3akoHHOro npeacraBvTens) obpalleHnem ¢
3aKOHHbIMU 1 060CHOBaHHbLIMKU TPEBOBaAHUAMMU;

® OpraHn3oBbIBaTb 3alUTy MNEepPCOHasbHbIX OaHHbIX B COOTBETCTBUM C TpeboBaHWAMMU
3akoHogaTenbcTBa PO.

1.6. OcHOBHbIE npaBa u 0653aHHOCTH Cy6'beKTOB nepcoHasrbHbIX AaHHbIX:

1.6.1. CybbekTbl nepcoHanbHbIX AaHHbIX UMEIOT NPaBo:



e Ha nNOmMHyw WHpopmauuio 06 UX NepcoHanbHbIX  AaHHblX, 0bpabaTbiBaeMbiX
Onepatopowm;

e Ha [0CTyn K MX NepcoHanbHbIM AaHHbIM, BKMOYasi MpaBo Ha Nnony4YeHue konuu niobon
3anucu, cofdepalwen WX nepcoHarnbHble [aHHble, 3a WCKMYEHMEM Cry4aes,
npeaycMoTpeHHbIX dheaeparnbHbIM 3aKOHOM;

® Ha YTOYHEHME WX MEepPCOHanNbHbIX [AOaHHbIX, WX OfIOKUPOBAHME WNU  YHUYTOXEHUE
B Crydasdx, ecnu nepcoHasnbHble [AaHHble HABASTCA HEMNOMHbIMU, YCTapeBLUMMN,
HETOYHbIMW,  HE3aKOHHO  MOSflyYEHHbIMM  WUNU  HE ABMSAKTCA  HeobxoaMMbIMK
Ans 3asBneHHon uenm obpaboTku;

e Ha OT3bIB cornacus Ha o6paboTKy nepCcoHanbHbIX AAHHbIX;

® Ha NpPUHATME NPeayCMOTPEHHbIX 3aKOHOM Mep MO 3aLlnTe CBOUX MNpas;

® Ha OCyLleCTBNeHNe NHbIX NpaBs, NPeAyCMOTPEHHbIX 3aKoHoAaTeNbLCTBOM P®.
1.6.2. Cyb6bekTbl NnepcoHanbHbIX aHHbIX 00A3aHbI:

e npepoctaenaTbe Onepartopy TONbKO AOCTOBEPHbIE AaHHbIE O cebe;

e penoCTaBnATb [LOKYMEHTbl, COAepXalwme nepcoHanbHble AdaHHble B obbeme,
HeobxoaMmoM ans uenvm obpaboTku;

e coobuaTtb OnepaTtopy 06 YTOMHEHUN (OGHOBMEHUN, N3MEHEHMMN) CBOUX MEPCOHAaNbHbIX
AaHHbIX.

1.6.3. lluua, nepenaswme OnepaTopy HEAOCTOBEPHblE cBeAeHMs 0 ceGe NnGo cBeaeHNs O
ApyroM cyObekTe nepcoHanbHbiX [AaHHblX 0e3 cormacusi  rnocrnegHero,  HecyT
OTBETCTBEHHOCTb B COOTBETCTBUW C 3aKoHOAATENbCTBOM PO.

2. OBbEM U KATEFOPUMN OBPABATbLIBAEMbIX TMEPCOHAJIbHbIX OAHHbIX,
KATEFrOPUU CYBBEKTOB NEPCOHAJIbHbIX AAHHbIX

2.1. OnepaTtop MoxeT obpabaTbiBaTb MNEepCOHanbHble AaHHble Ccregylwmnx CcyobLekToB
nepcoHasnbHbIX AaHHbIX:

e paboTHukn KomnaHuu, ObiBluME paboTHMKM, KaHOauaatbl Ans npuema Ha paboty, a
TaKke POACTBEHHUKN pabOTHMKOB,

® KIMEHTbI U KOHTpareHTbl KomnaHum (dusnyeckne nuua);

e npeactaBuTENU/PaboTHMKM KITMEHTOB M KOHTpareHToB KoMmnaHum (topnanyeckmx nuu);
e nocetutenu canta (cantoB) Komnavun (panee - Cant n Canthbl).

2.2. K nepcoHanbHbIM faHHbIM, 06pabaTbiBaeMbiM OnepaTtopom, OTHOCATCA:

e hamunus, M, OTYECTBO CyObeKkTa NepCcoHanbHbIX AAHHbIX;

e MeCTO NpoXuBaHUS (pernoH/ropon);

e crneumanbHOCTb/0bnacTb NpoeccnoHanbHbIX MHTEPECOB;

e HOMep MOBGMMBbHOro TenedoHa;

® a[pec 3NEeKTPOHHOM NoYThbl (e-mail);

e yCTOpMA 3anpocoB M npocmoTpoB Ha Cante u ero cepsucax (gns nocetutenen
CantoB);

® WNHadA I/IH(bOpMaLl,VIFl, B TOM 4YMUClie yKa3aHHad B |_|pI/IJ'IO)KeHMM K HacTogdLwen MNonntuke.

2.3. OnepaTtop obecneymBaeT COOTBETCTBME coaepxaHust n obbema obpabaTbiBaeMbIxX
nepcoHasnbHbIX OaHHbIX 3asBIiEHHbIM Lensam o6paboTkm u, B cnyyYae HeobxoammocTw,



NPUHUMAET Mepbl N0 YCTPAHEHWUIO NX N3ObITOYHOCTM MO OTHOLLEHMIO K 3asBMIEHHBIM LIENsM
0bpaboTku.

2.4. OnepaTtop obGpabaTbiBaeT OUOMETpPUYECKME MepCoHarbHble AaHHble MpU YCrOBUM
NMUCbMEHHOIO COrfacusi COOTBETCTBYIOLLMX CYyObeKTOB NepcoHarbHbIX OaHHbIX, a Takke B
WHBIX Cry4asx, npeaycMOTpeHHbIX 3akoHoaaTenbctBoM Poccuiickon degepauun.

2.5. O6paboTka cneumanbHbIX KaTeropuin NepcoHanbHbIX AAHHbIX, KacaloLWMXCs pacoBOW,
HaUMOHaNbHOW  MPUHAANEXHOCTU,  MONMUTUYECKMX  B3MMSAOAO0B,  PENUMMO3HbLIX UMK
dunocodcknx ybexxaeHunin, UHTUMHOWM »un3Hu, OnepaTtopom He OCYLLECTBMNAETCA.

2.6. TpaHcrpaHMyHasa nepefaya nepcoHasbHbIX AaHHbIX OnepaTtopoM He OCyLLEeCTBSETCS.
3. UEJU CBOPA NEPCOHAJIbHbIX AAHHbIX

3.1. lNepcoHanbHble gaHHble obpabaTtbiBatoTcss OnepaTtopoM B Crneayowmnx Lensax:

3.1.1. 3aKknyeHne OroBOpPOB U UX AanbHeNLee UCNONHEHNE;

3.1.2. npoBegeHne OnepaTtopoM akuuW, OMNPOCOB, WHTEPBbID, TECTUPOBAHUN U
nccnegosaHun Ha CanTax;

3.1.3. 3awmTa cyObLEKTOB NepcoHanbHbIX AaHHbIX OT KOHTpadakTa CnpaBo4HbIx [paBoBbIX
Cuctem KoHcynsraHTlntoc;

3.1.4. npepocTtasrneHne cybbekTam nepcoHanbHbIX JaHHbIX cepBMCcoB 1 ycnyr KomnaHuu, a
Takke WHGopMauunm o paspaboTke KomnaHuen HOBbIX MPOAYKTOB W YCyr, B TOM
yucne:

npegocTtasneHne goctyna k Cucteme KoHcynesranTlntoc

HanpaeneHue LeHoBbIX ycrnosuin npegoctasrneHns CMNC KoHcynstaHTl ntoc
ochopmMrieHMe NoANNCKN Ha pacchbifiku MaTepuanos

HanpaeBrneHne OTBETOB Ha BOMNPOCHI, JOKYMEHTOB

perncTpaumnsa ansa yyactus B MEPONpPUSATUAX

perncTpaumnsa Ha cawnte, B JInuHoMm kabuHeTe Ons nonyyYeHus nHgopmMaumm u
ycnyr;
3.1.5. obpaTHaga cBA3b C CyObekTaMy NepcoHanbHbIX AaHHbIX, B TOM Yucre obpaboTka nx
3anpocoB 1 obpatyeHnin, nHpopmmpoBaHme o pabote Canta (CantoB);

3.1.6. KOHTPONb W YynydweHWe KadecTBa ycnyr n cepsucoB KomnaHwu, B TOM 4ucne
npeanoxeHHolx Ha Cante (CanTtax), B T.4. NOMyYeHME OT3bIBOB U MPEANOXEHU No
pasnnyHbIM HanpaesneHusM paboTbl kKomnaHum HanmeHoBaHue pupmbl PULL;

3.1.7. BegeHne kagpoBon paboTbl WM opraHuM3aumm y4veta paboTHukoB KomnaHuwm,
perynmpoBaHue TpyaoBbIX U UHbIX, HENOCPEACTBEHHO CBA3aHHbLIX C HUMWN OTHOLLEHUNA;

3.1.8. npuBneyeHne n otbop kaHangaToB Ha paboty B KomnaHuio, B T.4. npegocTaBneHmne
obpaTHOW CBSA3M KaHAMAaTaM Ha BakaHCuu;

3.1.9. cbopmmnpoBaHme CTaTUCTUYECKON OTYETHOCTH;

3.1.10. OCYLLIECTBIIEHME UHbIX PYHKLMIA, MOSTHOMOYNIA N 06593aHHOCTEN, BO3MOXEHHbIX
Ha Onepartopa 3akoHogatenbcTBoMm PO.

3.2. Karteropum un nepeyeHb oOOpabaTbiBaeMblX MNEPCOHAmNbHbIX [AaHHbIX, KaTeropum
CyObEKTOB, MNepcoHanbHble [AaHHble KOTOpbIX OGpabarbiBatoTcsi, CnNocobbl, CPOKU UX
06paboTKM M XpaHeHus, MopsaoK YHUYTOXEHUSA MepcoHarnbHbIX AaHHbIX ANA Kaxaown
yKa3aHHOM B HacTosiLeM pasgene uenv ob6paboTkm nepcoHanbHbIX AaHHbIX onpeaeneHbl B



MpunoxeHnn Kk HacTtoswen [lonuTuke, KOTOpoe SBASAETCHS HEOTbEMIEMOW 4acTblo
HacTosawen Monutnkn.

4,

NMPABOBbIE OCHOBAHUA OBPABOTKU NMEPCOHAJIbHbLIX AAHHbIX

4.1. NpaBoBbIMM OCHOBaHMSIMU 06pPabOTKM NEepCoHarnbHbIX AaHHbIX OnepaTopom SIBMSIHOTCS:

5.

KoHcTutyums PO;
Tpynoson kogekc PO;
paxgaHckuin kogekc PO;

depepanbHbin  3akoH oT 27 wonda 2006 r. N 149-03 "O6 wHbopmaumn,
MHPOPMALNOHHBIX TEXHOMNOMMSAX 1 O 3alumTe nHdopmauun®;

3akoH P® ot 27 pekabps 1991 r. N 2124-1 "O cpenctBax maccoBoun nHdopmaumm';

degepanbHbIn 3akoH oT 26 gekabps 2008 r. N 294-93 "O 3awmTe npas opMaNYECcKnX
My U MHOMBUAYAnNbHbIX NpegnpuHMMaTtenen nNpu OCyLWEeCTBIEHUN FOCY4apCTBEHHOMO
KOHTpOns (Hag3opa) u MyHUUUNAanNsHOro KOHTpons";

Yka3 lNpe3sngeHta PP ot 6 mapta 1997 r. N 188 "O6 yTBEpKOEHMM NEepPeYHsl CBEAEHUI
KoHdmaeHunanbHoro xapakrepa";

MoctaHoeneHue [pasutenbctea Poccunckon depepaumm ot 06 mons 2008 r. N 512
"O6 yTBepxaeHuUn TpeboBaHMM K MaTepuaribHbIM HOCUTENSM BuomMeTpudeckux
nepcoHasnbHbIX  [aHHbIX W TEXHOMOMMSAM  XpaHEeHUss  TakMX  AaHHbIX  BHe
MHPOPMALMOHHBIX CUCTEM NEePCOHanbHbIX AaHHbIX";

MocTtaHoBneHue [lpasutenbctBa Poccuiickon ®epepaumm ot 15 ceHtsabpa 2008 r. N
687 "OO6 yTtBepxaeHun [lonoxeHns o6 ocobeHHOCTAX 06paboTkM nepcoHanbHbIX
AaHHbIX, ocyllecTBnsgemon 6e3 ncnonb3oBaHWs CpeacTB aBToMaTmsaunn®;

MocTtaHoBneHue lNMpaButenbctBa Poccuinckon ®egepaumm ot 1 Hoa6psa 2012 . N 1119
"O6 yTBepxaeHun TpeboBaHUn K 3alumMTe NEepCcoHarnbHbIX AaHHbLIX NpU ux obpaboTke B
MHPOPMALMOHHBIX CUCTEMAX NEPCOHarbHbIX AAHHbIX";

Mpuka3 PockomHaa3opa ot 5 ceHTsabps 2013 r. N 996 "O6 yTBepxaeHun TpeboBaHum n
MeTo40B No 06e3nmMYnBaHmIO NEPCOHarnbHbIX AaHHbIX";

Mpukaz ®CTIK Poccun ot 18 cepana 2013 r. N 21 "O6 yTBepxaeHUn coctaBa U
coAepXaHusi OpraHM3aLMOHHbIX U TEXHMYECKMX Mep no obecneveHuto 6e3onacHOCTU
nepcoHasnbHbIX AaHHbIX nNpy  ux obpabotke B MHPOPMAUMOHHBLIX CUCTEMAX
nepcoHanbHbIX AaHHbIX";

ycTaBHble fOKyMeHTbl OnepaTopa;
[0roBopbI, 3akntoyaemMble Mexxay OnepaTopom 1 cyGbekTamm nepcoHarnbHbIX AaHHbIX;
cornacus cyobekToB NepcoHarbHbIX AaHHbIX HA 06paboTKy NepcoHanbHbIX AaHHbIX;

MHble OCHOBaHMS, Korga cornacue Ha o6paboTky nepcoHarnbHbIX AaHHbIX He TpebyeTcs
B CMIy 3aKOHa.

NOPALOOK U YCNOBUA OBPABOTKU NMEPCOHAJIbHbIX AAHHbIX

5.1. [Ina pocTuxkeHnsa 3asBneHHbix uenen OnepaTtop ucnonb3yeT creaylowme crnocobbl
00paboTkM NepcoHanbHbIX AAHHbIX:

HeaBTOMaTU3MpoBaHHas 0bpaboTka NepcoHanbHbIX AaHHbIX;

aBTOMaTusMpoBaHHasi obpaboTka MepcoHanbHbIX AaHHbIX C NepedavYen Nnony4eHHON
NHGOpPMaLMKN No NHPOPMaLMOHHO-TENEKOMMYHUKALMOHHBIM CETSIM Unn 6e3 TakoBOW;

cMmellaHHas o6paboTka nepcoHanbHbIX AaHHbIX.



5.2. MNepe4veHb gencteun, cosepiaeMblx OnepaTtopomM ¢ NepcoHanbHbIMN AaHHbIMU: cbop,
cucTtemMatmsaumsl, HakomnreHue, XpaHeHue, yTovHeHne (OOHOBMEHME, W3MEHEHME),
nUcnonb3oBaHWe, pacnpocTpaHeHve (B TOM uucne nepegada), obesnuumBaHue,
OnoKMpOBaHME, YHUYTOXEHME, a TaKkKe OCYLECTBMEeHne nbblX WHbIX OEACTBUN B
COOTBETCTBUM C AENCTBYIOLNM 3aKOoHOAATeNbCTBOM PO.

5.3. O6bpaboTka nepcoHanbHbIX AaHHbIX ocyulecTenaetca OnepatopomM Npu YCroBuuK
nonyyeHust cornacus cybbekta nepcoHanbHbIX AaHHbIX (ganee - Cornacue), 3a
NCKITIOYEHMEM YCTaHOBIEHHbIX 3akoHogaTenbcTBoM P® cnyvaeB, korga ob6bpaboTtka
nepcoHarnbHbIX JaHHbIX MOXET ocyLecTBnATbes 6e3 Takoro Cornacus.

5.4. CyObekT nepcoHanbHbIX [AaHHbIX MNPUHUMAET pelleHne O MpPeAoCTaBeHUM €ero
nepcoHarnbHbIX AaHHbIX 1 AaeT Cornacue cBoboaHO, CBOEN BOMEN U B CBOEM MHTEpECe.

5.5. Cornacue gaetcsa B nobon nossonsawwen noareepanTb akT ero nonyyeHus gpopme.
B npegycmoTpeHHbIX 3akoHogatenbctBoM P®  cnyyaax Cornacue odopmndetca B
NUCbMeHHON dhopme.

5.6. YcnoBveMm npekpaweHus o6paboTkMm nepcoHanbHbIX [aHHbIX MOXET SABMATbCA
AOCTMXEHMEe uenen o0paboTkM nepcoHarnbHbIX [aHHbIX, WCTEYEHME CpoKa [OEWNCTBUS
Cornacusa nnu ot3biB Cornacusa cybbekTomM nepcoHasnbHbIX AaHHbIX, @ Takke BblsiBNIEeHNe
HenpaBoMepHOM 06pabOoTKN NepCcoHarbHbIX AaHHbIX.

5.7. Cornacue MoXeT ObITb OTO3BaHO nyTem nMCbMeHHOro yBeomMIieHnaA, HarnpaBreHHOro B
agpec KomMnaHum 3akasHbIM MOYTOBLIM oTnpaBneHnem.

5.8. Onepatop npu o6paboTke nepcoHanbHbIX AaHHbIX NPUHMMaeT unm obecneynBaeT
NPUHATME HEOBXOAMMbLIX NPAaBOBbLIX, OPraHN3aUMOHHbLIX U TEXHUYECKMX Mep AN 3aluThbl
NepcoHanbHbIX [AaHHbIX OT HENMPaBOMEPHOrO WU  CryYanHOro [JOCTyna K HUM,
YHUUYTOXEHUS, N3MEHEHNS, BGnoknpoBaHus, KOMMpoBaHu4, npeaocTaBreHuns,
pacrnpoCcTpaHeHusi NepcoHarnbHbIX AaHHbIX, @ TakkKe OT MHbIX HEMPABOMEPHbIX 4ENCTBUN B
OTHOLLEHUWN NepCoHaribHbIX AAaHHbIX.

5.9. XpaHeHne nepcoHarnbHbIX [OaHHbIX OCyLlecTBnsieTcs B ¢opme, MO3BOMSHOLLEN
onpedenuTb cyObekTa nepcoHarbHbiX AaHHbLIX, B TEYEHWEe Cpoka He Aorblle, Yem 3TOoro
TpeObyloT uenn obpaboTkn NepcoHanbHbIX AaHHbLIX, KPOME Cry4YaeB, Koraa Cpok XpaHeHus
nepcoHarnbHbIX [OaHHbIX YCTAHOBMNEH deaepanbHbiM 3aKOHOM, [OrOBOPOM, CTOPOHOW
KOTOpOro, Bbirogonpuobpetatenem unuM MopyYyMTenemM Mo KOTOPOMY SIBASIETCA CyObekT
nepcoHanbHbIX JaHHbIX.

5.10. Mpwn ocyLecTBNEHNN XpaHEHMS NMepPCOHarnbHbIX AaHHbIX Onepartop ncnonb3yeT 6as3bl
AaHHbIX, Haxogswmecs Ha Tepputopumn PO.

6. AKTYAJNIU3AUUA, WUCINPABIIEHUE, YOAJNIEHUE, YHUYTOXEHUE WU CPOKH
OBPABOTKU NMEPCOHAIJIbHbIX OAHHbIX, OTBETbI HA 3AMNMPOCbLI CYBbEKTOB
NMEPCOHAJIbHbIX AAHHbBIX HA AOCTYN K NEPCOHAJIbHbIM JAHHbIM

6.1. B cny4yae noatBepxaeHuss akta HETOYHOCTU MNepCOoHanbHbIX AaHHbIX UMK
HenpaBoOMEpPHOCTM KX 06paboTkM nepcoHanbHble OaHHble Moanexar WX akTyanusauum
Onepartopom unn nx obpaboTka gomkHa 6bITb NpeKpalLleHa COOTBETCTBEHHO.

6.2. ®aKT HETOYHOCTU NEePCOHArbHbIX AaHHbIX UM HEMPAaBOMEPHOCTM X 00paboTkn MOXET
OblTb YyCTaHOBMNEH 5nMBO CyOBLEKTOM MEPCOHAaNbHbIX [AaHHbIX, MO0 KOMMNETEHTHLIMU
rocyaapCTBeHHbIMU opraHamu PO.

6.3. Mo nucbmMeHHOMY 3anpocy cybbekTa NepcoHanbHbIX AaHHbLIX UK ero NpeacTaBuTens
Onepatop o06s13aH coobwmTb WHpopmauuio 06 ocywecTensemMon um obpaboTtke
nepcoHanbHbIX [AaHHbIX YyKasaHHOro cybbekTa. 3anpoc [OmkeH coaepxaTtb Homep
OCHOBHOMO [OKYMEHTa, YAOCTOBEPSIOLLEro JIMYHOCTb CyObekTa NepcoHarnbHbIX OAHHbLIX U



ero npeacraBuTeNns, CBeAeHMst O [aTe Bblgadn yKa3aHHOro LOKYMEHTa M Bbl4aBLUEM €ro
opraHe, CBeAEHWUs, noaTBEPXAAlLMe y4yacTne cyObekTa nepcoHanbHbIX AaHHbIX B
oTHoweHuax ¢ OnepaTopom (HOMep AOroBopa, AaTa 3aKMYeHWs OOoroBopa, YCNOBHOE
cnoBecHoe o06o3HayeHne u (Mnu) MHble cBegeHus), nMbo ceegeHusi, MHbIM 0Bpasom
noaTeepxaawwme dakt obpaboTkm nepcoHanbHbiX AaHHbIX OnepatopoM, noanucb
cyObeKkTa nepcoHanbHbIX [OaHHbIX WX ero npeacrtasuTensd. 3anpoc MOXET ObiTb
HanpaeneH B OpMe 3MeKTPOHHOro OOKYMEHTa WM MognucaH 3NeKTPOHHOW MoANUCHI0 B
COOTBETCTBUM C 3aKOHOOaTENbLCTBOM PO.

6.4. Ecnin B 3anpoce cybbekta nepcoHarnbHbIX AaHHbIX HE OTpakeHbl Bce Heobxoaumble
cBefeHus unu cybbekT He obnagaeT npaBamy AOCTyna K 3anpalumBaemMort MHopmaumm,
TO €My HanpaBnseTcs MOTUBMPOBAHHbIV OTKa3.

6.5. B nopsigke, npeaycMoOTpeHHOM M. 6.3, cyObekT nepcoHanbHbIX OaHHbIX BnpaBe
TpeboBaTb OoT OnepaTtopa YTOMHEHUS ero NepcoHanbHbIX AAHHbIX, X BNOKMPOBaHNA UK
YHUYTOXEHNA B Cryyae, €CNu nepcoHarnbHble [aHHble SBMASATCSA  HEMOSHbIMMU,
yCTapeBLWNMU, HETOYHLIMWU, HE3AKOHHO MOMyYEeHHbIMU UNKU He SBNSAKTCS HeobxoanMbiMn
ANsa 3aaBneHHOM uenu obpaboTkuy, a Takke NpMHMMAaTb NPenyCMOTPEHHbIE 3aKOHOM Mepbl
no 3aLyuTe CBOMX Npas.

6.6. [Npu gocTmxkeHnn Lenen obpaboTkn NepcoHanbHbIX AaHHbIX, @ TaKKe B Criyvyae OT3biBa
CyObeKTOM nepcoHasnbHbIX AdaHHblXx Cornacusi nepcoHanbHble AdaHHble noasnexar
YHUYTOXEHNIO, €CNN:

e Onepatop He BnpaBe ocywecTBnAaTb o0b6pabotky 6e3 Cornacna cybbekTa
nepcoHarnbHbIX AaHHbIX;

® VHOE He NMpeayCMOTPEHO AOrOBOPOM, CTOPOHOM KOTOPOro, BbirogonpuobpeTaTenem mnm
nopy4uTenem no KOTOPOMYy SIBNSIETCS CyObEeKT NepCcoHarnbHbIX AaHHbIX;

® WNHOE He npeaycMoTpeHO WHbIM cornalleHnemMm mMexay OnepaTopOM n Cy6'beKTOM
nepcoHalibHbIX OAaHHbIX.

6.7. PelueHne 00 YHMYTOXEHUM MNEPCOHANbHbIX [OaHHbIX MPUHUMAETCA KOMUCCUEN,
co3aaHHoW Npukasom pykosoauTens Oneparopa.

6.8. [NopsaaoK YHUUTOXEHMS NEePCOHarnbHbIX AaHHbBIX NPU SOCTUXEHUN Lenen obpaboTkm n
NPV HAaCTYMNIIEHUN UHbIX 3aKOHHbLIX OCHOBaHUI YCTaHaBNNBAETCS JIOKaNbHbIM HOPMaTUBHbLIM
aktom Onepartopa.

6.9. [lepcoHanbHble [fgaHHble cybObekTa nepcoHanbHbIX AaHHbIX  YHUYTOXAlTCA
OTBETCTBEHHbIM NMuom Onepartopa ¢ coCTaBfeHMEM COOTBETCTBYIOLLEro akTa.

7. OBECINEYEHUE BE3OMNACHOCTU NEPCOHAJIbHbIX AAHHbIX

7.1. Ona o6ecneyeHns 6e30nacHOCTM NepcoHanbHbIX AaHHbiXx OnepaTop npuUHMMaeT
HeobxoanMmble WM [OCTaTOYHble OpPraHU3auWOHHbIE W TEXHUYECKMEe Mepbl ANnd 3aluThbl
nepcoHasnbHbIX [aHHbIX CyOBbEKTOB MepCcOoHarbHbIX OaHHbIX OT HEMNpPaBOMEPHOIo WNn

CrnyYamHOro [OCTyna K HUM, YHUYTOXEHUS, U3MeHeHus, GnoKMpoBaHWS, KOMMPOBaHWS,

pacnpocTpaHeHns, a Takke OT WHbIX HENpPaBOMEPHbIX LAEWCTBUMI, BKKOYalLne, B TOM

yucne:

e pa3paboTKy WM nogaepxaHue B akTyarbHOM COCTOSIHAM FOKarbHbIX HOPMAaTUBHbIX
OOKYMEHTOB B OTHOLWEHUM 0O6paboTkM nepcoHanbHbIX AaHHbIX W obecneyeHus
6e30nacHOCTN NepcoHarnbHbIX OaHHbIX, YCTAHOBMEHMA Npoueayp, HanpaBneHHbIX Ha
BbldABNEeHMe W npegoTBpalleHMe  HapylweHun 3akoHogatenbctBa Poccumnckon
denepaumm B obnactm nepcoHarnbHbIX OAHHbIX, YCTPAHEHWA MNOCMEACTBUA TaKuUx
HapyLUEeHUH;

® epuogudeckmin BHYTPEHHUMA KOHTPOMb, a TaKkKe KOHTPOMb, OCYLLIECTBSEMbIN
CTOPOHHUMM OpraHu3aumMsMn (BHELHW ayaouT) no OroBopy nogpsaa Unu okasaHus



ycnyr, COOTBETCTBUSA 0bpaboTku nepcoHanbHbIX  AaHHbIX  TpeboBaHUAM
3aKoHogaTtenbcTBa B 06nacT nepcoHasibHbIX AaHHbIX U MPUHATbIM B COOTBETCTBUU C
HUM NOKanbHbIM HOpMaTUBHLIM akTam OnepaTopa;

e rpoBedeHVMe OLEHKM Bpeda, KOTOopblIi MOXET ObiTb NpUYMHEH CyObekTam
NepcoHanbHbiX AdaHHbIX B ClNyyYae HapylleHust 3akoHogatenbcTBa Poccuiickon
depnepaumm B 0bnactn nepcoHasbHbIX aHHbIX;

e O3HakomneHne paboTtHukoB Onepatopa, HENOCPeACTBEHHO OCYLLECTBSOLWMX
00paboTKy nepcoHanbHbIX OaHHbIX, C MOMOXEHUAMU 3akoHoaaTenbcTBa Poccuickom
depepaumm n nokanbHbIX HOPMATUBHBLIX [AOKYMEHTOB B OTHOLIEHUMM 0O6paboTkm
nepcoHanbHbIX AaHHbIX 1 o6ecneyeHnsa 6e30nacHOCTM NepcoHanbHbIX AaHHbIX;

e onpegeneHne yrpo3 6Ge3onacHOCTU MEepCOoHarnbHbIX OaHHbIX NpyM uXx o6paboTke B
MHPOPMALIMOHHBIX CUCTEMAX NEPCOHanNbHbIX AaHHbIX (qanee — NCIMA);

® [pPUMEHEHME OPraHM3aLMOHHbIX N TEXHUYECKMX Mep no obecnedeHnto 6e30nacHOCTM
nepcoHanbHbIX AdaHHbIX npu 0bpaboTke nepcoHanbHbiX AaHHbix B WCTIM,
HeobxoanmbIX ANsi BbINOMHEHMA TpeboBaHMIM K 3alimMTe NEPCOHAnNbHbIX OAHHbIX;

e oOHapyxeHue (aKTOB HeECaHKUMOHMpPOBaHHOro pgoctyna (ganee - HCO) «
nepcoHanbHbIM AaHHBIM 1 NPUHATUE HEOBXOOAUMbBIX MEP;

® BOCCT@HOBMIEHWE MepCOoHasnbHbIX AaHHbIX, MOOUMUUUPOBAHHBLIX WM YHUYTOXEHHbIX
Bcneactene HC K HUM;

e yCTaHOBIEHMe NpaBui JOCTYNa K NepcoHarbHbIM JaHHbIM, obpabaTbiBaembiM B CT1,
a Takke obecrnevyeHume perucTpaumm W y4yeta BCEX AEWCTBUIA, COBEPLUAEMbIX C
nepcoHanbHbiMn gaHHbimun B UCTL;

® KOHTPONb 3a NpPUHUMaeMbIMM MepaMu no obecneyeHnto 6e30NacHOCTM NepPCOHarbHbIX
AaHHbIX 1 YPOBHSA 3alumwieHHoctn UCT1.

8. 3AKIMIOYUTENbHBIE NMOJNIOXEHUA

8.1. Bce oTHoweHus, kacatowmecsa obpaboTkm nepcoHasnbHbIX OaHHbIX, HE MNONy4YnBLUME
oTpaxeHuss B  Hactosiwen [lonuTuke, PerynupyroTcsa  COrMacHO  MOMOXEHUAM
3akoHogaTtenbcTBa PO.

8.2. Onepatop MMeET NpaBO BHOCUTb U3MEHEHMUSI B HacToswwyto Monutuky. Npu BHECEHUM
N3MEHEHUN B aKTyanlbHOM pefakuun ykasbiBaeTcda gaTta nocrnegHero obHosneHus. Hoeas
penakums MNonuTukn BCTynaeT B CUIy C MOMEHTa ee pasmelleHus Ha CanTte, ecrniv NHoe He
npegycMoTpeHoO HoBow pepakumen [MonuTtukn. [OencteByrowaa pegakuus MnoCTOSHHO
pocTtynHa Ha Cante no agpecy https://surgutinfo.ru



ITpunoxxenue

K IlonuTuke B OTHOIICHUH 06pa6OTKI/I NEPCOHAJIbHBIX JaHHBIX

INEPEYEHb

KaTeropuii 00padaTbIBaeMbIX IEPCOHATBHBIX JAHHBIX, KATErOPUii Cy0beKTOB, IIEPCOHAJIBHBIC JAHHbIE KOTOPBIX
00padaTbIBaOTCSl, CNIOCO00B, CPOKOB MX 00PA0OTKHU U XPAHEHHUS, MOPSIAKA YHUYTOKEHUs EPCOHAIBHBIX JAHHBIX
JJISl KAKA0M e 00padoTKN MepCOHATbHBIX JaHHBIX

Hacrostmuii [lepedens ycraHaBnIuBaeT I KaXKI0U e 00pabOTKH MepCOHANBHBIX JaHHBIX (manee - [1/1H) kareropuu u
nepedeHs obOpabatpiBaembix [1J[H, kateropum cyOnekToB, IIJI[H KoTopeix 00pabaThIBaroTCA, CIOCOOBI, CPOKH HX
00pabOTKU M XpaHEHHS, TOPSIOK UX YHHUTOKEHHS.

Ne [ Kareropus cyonbexra IIJIH

Kareropus u nepeyeHn

Crnioco0b1 00padoTKH

Cpoxu 00padoTKu U
XpaHeHHs, MOPST0K

I u I n
A A yHuurtoxenus 111
1. Ienb 06pabotku [1/]H: 3aKimoueHne JHOOBIX JOTOBOPOB M UX JAJIbHEHINETO UCTIOTHEHHS
—KJIMeHTbl u KoHTpareHtsl | I1/IH, He oTHOCAIMECS K — HeaBToMaruszupoBanHas | [1Jln oOpabaTsiBatoTCs
Kommanuu  (pusuyeckue | COEHHATBHBIM 00paboTKa; U XpaHATCS B TEUCHUE
TMLA); kareropusm I[IJIH n/um k| — aBTOMAaTH3UPOBAHHAs CPOKOB,
— npencraBurenu/paGorauky | Onomerpuaeckum I/ 00paboTka; YCTaHOBJICHHEIX B

KJIMEHTOB M KOHTPAreHTOB
Kommanuu (ropuamdeckux

TI);

— IIOCETHUTENH caifTa (caiToB)
Kommnanuu  (¢pusmueckue
JIUTIa)

damunus, UM 1
0T4eCTBO (TIOCTIeTHEE
TIPU HAJTUIWH);
Anpec;

Howmep tenedona (B
TOM YHCJIC TOMaIIHUH,
MOOMJIBHBIHN,
pabounii);

AJlpec 2IEKTPOHHOU
TIOYTHI

— cMemaHHas o0paboTka

COINIacHU CyOBeKTa
I111 Ha 06paboTKy ero
[ dn, mu6o mo
JOCTHXKEHHIO [
obpadotku I[1/1H, 1160
JI0 OT3BIBA CyOBEKTOM
cornacus Ha
obpabotky I1/1H, mud0
J0 HACTYIIJICHUA UHBIX
3aKOHHBIX OCHOBaHUI
TpeKpaIeHus uX
00paboTKH.

[Idu cyosexra [11H
YHUYTOXKAIOTCS
OTBETCTBEHHBIM JIHI[OM
oreparopa ¢
COCTaBIICHUEM
COOTBETCTBYIOILIETO
aKTa.

Caiitax

ens o6padotku [1/1H: mpoBeneHne OneparopoM akiui, OMPOCOB, HHTEPBBHIO, TECTUPOBAHUN U UCCIICIOBAHUN Ha

— IIOCETHUTENH caifTa (caiToB)
Kommannn  (pusmyeckue
JIUTIA)

I1/1H, He oTHOCsIIMECS K
CIHEIMATIBHBIM
kareropusim [1/T1 n/unm k
onomerpuueckum [1/1H:

damunus, UM U
0T4ECTBO (TIOCTICTHEE
TIPU HAJTUIWH);
Anpec;

Howmep Tenedona (B
TOM YHCJIC TOMaITHHUH,
MOOMJIbHBIH,
pabounii);

HCABTOMAaTHU3HWPOBAHHAA
00paboTKa;
ABTOMATHU3HUPOBAHHAS
00paboTka;

cMelIaHHasi 00paboTKa

[11a oOpabareiBaroTcs
" XpaHATCA B TCUCHUEC
CPOKOB,
YCTaHOBJICHHBIX B
COINIacuu cyObeKTa
I111 Ha 006paboTKy ero
I1Tx, mu6o 1o
JOCTHXKCHHIO eI
obpaborku I[1/11, 1160
JI0 OT3BIBa CyOBEKTOM
cornacus Ha
o0pabotky I1/1H, 1160
J0 HACTYIIJICHUA UHBIX
3aKOHHBIX OCHOBaHUI




Cpoxu 00padoTKHu U

Kareropus u nepeuenn Crnioco0b1 00padoTKH

Ne [ Kareropus cyonbexra IIJIH s s XpaHeHMUs, IOPSAA0K
yHuuroxenus I1JIn
— Agpec aneKTpoHHOH MpeKpaleHus ux
TIOYTHI; 00paboTku.
— Wnas napopmarnus,
KOTOPYIO IIPEAOCTABHUT
Cy6beKT IO cyObekra [1H
YHHYTOXKAIOTCS
OTBETCTBEHHBIM JIHLIOM
Omneparopa c
COCTaBIICHUEM
COOTBETCTBYIOILETO
aKTa.
3. | UHems oOpaborku I1[Jn: 3ammra cyosextoB II[I[H ot xoHTpadakrta CrpaBounsix IlpaBoBeix CucTem

Koncynprantllotoc

— KJIMEHTHI U KOHTPAreHThl I1/11, He oTHOCsAIIHMECS K | — HeaBToMarm3upoBaHHas | I1J[H oOpabarsiBaroTCst
Komnanuu (¢$pusugeckue CHeLUalbHbIM 00paboTka; U XpaHATCS B TCUECHHE
THIa); xareropusim [1/ln w/nmn x| — aBTOMAaTHU3UpOBAaHHAs CpOKOB,

— npecTaBuTeNN/paGOTHAKH ouomerpuueckum I1/1H: 06paboTKa; YCTaHOBJICHHBIX B
KITHECHTOB M KOHTPAreHTOB | —  (ammmist, HMs 1 — cMelmanHas 06paboTka gﬁiagzligggé’gﬁi oro
Komnanunu (topuandeckux 0T4eCTBO (TIOCTICTHEE
), npu HaJII/I‘EI/II/I)' ! I/ta, m16o mio o

. . ’ JOCTHXKEHUIO LieTer

— TIIOCETHTENIH CaiiTa (CaifToB) | — Howmep Tenedona (B o6paGorice [T, 1460
Komnanuu (pusuyeckue TOM YHCJIe JOMALIHHUI, 710 OT3BIBA CYOBHEKTOM
uia) MOOWMIIBHBIN, coryacusi Ha

pabounii); obpabotky [11H, 160

— Agpec aneKTpoHHOI JI0 HACTYTUICHUS HHBIX

IIOYTHI 3aKOHHBIX OCHOBaHUI
NpeKparieHus ux
00paboTKH.
I u cyowexra [11H
YHAYTOXKAIOTCS
OTBETCTBEHHBIM JIHLIOM
Omneparopa ¢
COCTaBIICHUEM
COOTBETCTBYIOILETO
aKTa.

4. | Uenp obpabotku I1/1H: mpemocraBnenne cyobekram [1u cepBrcoB u ycmyr Kommanwm, a Taxke uHpOpManuy o

pa3pabotke KoMmnanueii HOBBIX IPOLYKTOB U yCIYT, B TOM YHCIIE:
npenocrasienue gocrymna k Cucreme Koncynsrantllnroc

HarpasJieHHe [IeHOBBIX ycioBui mpenocranienus CIIC Koncynsrantlnroc
odopMIIeHNE TTOIMUCKH Ha PACCBUIKA MaTepHajIoB

HAaIlpaBJIeHHE OTBETOB HA BOIPOCHI, JOKYMEHTOB

perucTpanys Al y4acTHsl B MEPOIPHUSITHSIX

perucTpanys Ha caite, B JInuHOM KaOuHeTe [UIsl TOMydeHUst HHPOPMALUK U YCIyT

— KJIMEHTbI U KOHTPAreHThI [11n, HE oTHOCSIMECS K | — HeaBroMaruzupoBaHHas | I1/[H oOpabarsiBatoTCs
Komnannu (pusznueckue creluanbHbIM 00paboTKa; U XPaHATCS B TEUECHUE
nuIa); Kareropusiv [1JIH w/mni K | — apromatmsupoaHHas CPOKOB,

— MPECTaBUTENN/PaOOTHIKHI onomerpuuecknm I1/1x: 00paboTKa; YCTaHOBJICHHBIX B
KJIMEHTOB U KOHTPareHTOB ~ cMelanHas obpabotka | COMIACHH cybbekTa

T1]1x Ha 06paboTKy €ro
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KaTerop HA U NIepeYCHb

Crnioco0b1 00padoTKH

Cpoxu 00padoTKHu U

Ne [ Kareropus cyonbexra IIJIH s s XpaHeHMUs, IOPSAA0K
yHuuroxenus I1JIn
Komnanuu (ropuandeckux | — Damwmus, uMsa u I1/1s, 6o mo
aun); OTYECTBO (IOCIIEHEE JOCTHKEHHUIO LeTIei

— [IOCETHUTENH caiiTa (CallToB) [IPY HAJIMYHK ), o6pabotku I1/IH, 1160
Kommanuu (pusnyeckue — Anpec; J10 OT3bIBA CYGBEKTOM
nHIa) — Howmep tenedona (8 corIacus Ha

TOM YHCIIE JIOMAIIHHH, obpabotky I1]ls, 1mbo
o JI0 HACTYTIJICHUS] HHBIX
MOOWMIIBHBIH, .
. 3aKOHHBIX OCHOBaHUH
padoumi); . TIPEKPALIECHUST UX
— Agpec 21eKTpOHHOI 06paBOTKH.
TIOYTHI
I[In cyowexra [1/1H
YHUYTOXKAIOTCS
OTBETCTBEHHBIM JIHLIOM
Omneparopa ¢
COCTaBIICHUEM
COOTBETCTBYIOIETO
aKTa.
5. | Uems obpabotku I1/IH: oOparHas cBs3b ¢ cyObekramu [1/1H, B ToM gucie 00paboTka HX 3alpoCcoB U OOpaIIeHUH,
nHpopmupoBaHue o0 padore Caiira (CaifToB)

— KIIMEHTHI ¥ KOHTPAreHThI IT1H, He oTHOCsmMecst K | — HeaBToMarnsuposaHHast | [1/ln oOpabarkiBatoTcs
Komnanuu (pusnyeckue CIeUaIbHBIM 00paboTKa; U XpaHATCS B TEYCHUE
na); Kareropusm I1Jln n/umn k| — apromarusupoBanHas CpPOKOB,

— MPEICTaBUTENN/PabOTHIUKH onomerpuaeckum I1/1u: 006paboTKa; YCTaHOBJICHHBIX B
KIIHEHTOB U KOHTPAreHTOB | —  (ampmus, umst 1 — cMewmannas 06paboTka ?ﬁia;gigggggﬁi oo
Komnanuu (ropuanyeckux TUEeCTRO (1T H
o e s e

. . ’ JOCTIIKCHUIO LIeJIeit

— IIOCETHUTENH caiiTa (caiToB) | — Axpec; o6paGotki [T, 1160
Komnanmu (pusnieckue — Howmep Tenegona ( JI0 OT3BIBa CYOBEKTOM
nuia) TOM UYHUCJIE JOMAIIHUH, coracus Ha

MOOWMIIEHBIN, obpadotky [1/1H, 160
pabounii); JI0 HACTYTIJICHUS] HHBIX
— AJpec 21eKTpOHHOM 3aKOHHBIX OCHOBAHHI
MOYTHL; MIPEKPALICHUST UX
— UWnas uadopmanus, obpadoTky.
KOTOPYIO IPEJOCTaBUT
cyoreier I [1/T1 cyowexra [1/1H
YHUYTOXKAIOTCS
OTBETCTBEHHBIM JIHLIOM
Oneparopa ¢
COCTaBIICHUEM
COOTBETCTBYIOILIETO
aKTa.
6. | Lenp oOpaborkm II/IH: KOHTpONB W yIydlIeHHE KadecTBa YCIYyr W CEpBHUCOB KommaHuw, B TOM 4YHCIE

npemioxeHHblix Ha Caiite (CaiiTax), B T.4. IIOJy4eHHE OT3BIBOB U IPEIIIOKCHUIA [0 Pa3IMYHBIM HalpaBJICHUAM
pabotsl kommannn Harmvenosanune gpupmer PULL;

— KJIMEHTBI ¥ KOHTPAreHThI
Komnannu (pusznyeckue
nuna);

— MIPeCTaBUTENN/PaOOTHIKHI
KJIMEHTOB U KOHTPareHTOB
Komnanuu (ropuandeckux
JHIL);

1111, HE OTHOCAIMHECS K
CHenualbHbIM
kareropusim [1/1H w/vmn k
ouomerpuueckum [1/H:

damunus, UMs 1
OTYECTBO (IOCIEHEE
TIpH HAJIMYHN);

HEaBTOMATH3UPOBAHHAS
00paboTKa;
ABTOMaTH3MPOBaHHAS
00paboTKa;

cMelranaas 0opaboTka

[11u obpabarbeiBaroTcs
U XpaHATCS B TCUCHHE
CPOKOB,
YCTaHOBJICHHBIX B
coracuu cyObekTa
I1J11 Ha 00paboTKy ero
I dn, mu60o no
JOCTIKCHUIO LIeJIei
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Kareropus cyonexra I11n

Karteropus u nepeueHb
I In

Crnioco0b1 00padoTKH
I In

Cpoxu 00padoTKHu U
XpaHeHMs, NOPSAT0K
yHuuroxenus I1JIn

— IIOCETUTENH caifTa (caliToB)
Komnanuu (pusnueckue
JU1Ia)

— Azpec npoXUBaHUS;

— Howmep Tenedona (B
TOM YHCJIC IOMAIITHHH,
MOOHJIBHBIMH,
pabounii);

— AJpec 21eKTPOHHOU
TIOYTHI

o0pa6otku [1/H, 1160
JI0 OT3bIBa CYOBEKTOM
cornacus Ha
o00padotky [1/1H, 1160
JI0 HACTYIUICHHS HHBIX
3aKOHHBIX OCHOBaHHI
MPeKpaeHus UX
00paboTKH.

[Idu cyosexra [11H
YHUUTOXKAIOTCS
OTBETCTBCHHBIM JIMIIOM
Omneparopa ¢
COCTaBJICHUEM
COOTBETCTBYIOIIIETO
aKTa.

Lens o6pabotku I1/1H: BeneHue kaxpoBoii pabOTHl M OpraHM3aINK y4yeTa paboTHHKOB KoMnaHuu, peryianpoBaHue
TPYAOBBIX U MHBIX, HEIIOCPEACTBEHHO CBA3aHHBIX C HUMU OTHOIIEHUIT

paboraukn Komnanum,
ObIBIINE PAOOTHHUKH

I1/1H, HEe oTHOCSIIHMECS K
CHeHUaIbHbIM
kateropusam [1J]H w/mmm k
ouomerpuyeckum [1/1H:

—  damunus, UM 1
0TUeCTBO (MOCIeTHEE
MIPH HAJIMYHN);

— Anpec;

— Howmep Tenedona (B
TOM YHCJIC JJOMAIITHUM,
MOOWIIBHBIH,
paboumnii);

— Agpec 3neKTpoHHOI
TIOYTEI;

— [Jlara poxneHus
(ducno, MecsIl, Tox);

— I'paxnaHcTBO;

— Ilom;

— AJpec perucrparum,
— IlacnoprHble naHHbIE
YA JaHHBIC HHOTO

JOKYMEHTA,
YAOCTOBEPSIOLIETO
JIUYIHOCTH (cepus,
HOMep, JaTa BBIAAYH,
HaMCHOBAHUE
OpraHa, BBIJIaBIICTO
JIOKYMCHT, KOJl
TTOApasIeTeHHs);

— CHUIIC;

— HWHH;

— Csenenus 00
o0pa3zoBaHuu (cepust U
HOMep JIOKyMeHTa 00
o0Opa3zoBaHHH, 1aTa
BBIJIaYHN,

— HCABTOMATHU3HWPOBAHHAA

00paboTKa;
ABTOMATH3MPOBaHHAS
00paboTKa;
cMemmaHHas 00padoTKa

[11n o6padarsiBaroTCst
U XPaHATCS B TCUCHUC
CPOKOB B
COOTBETCTBHUH C
denepanbHbIM
3axoHOM 0T 22.10.2004
Ne 125-®3 «O6
apXUBHOM JIEJIE B
Poccuiickoit
denepaun» u
IIpuxazom
®denepallbHOTO
ApPXMBHOTO areHTCTBA
Poccuiickoit
®denepanuu oT
20.12.2019 Ne 236 «O6
yTBep)kaeHuu [lepeuns
THUIIOBBIX
YIpaBIEHYECKUX
APXUBHBIX
JIOKYMEHTOB,
00pa3yrommxcs B
npoiiecce
JIeSITENIbHOCTH
TOCYIapCTBEHHBIX
OpTaHOB, OPTaHOB
MECTHOTO
CaMOYIIpaBJICHUS 1
opraHusanuii, ¢
yKa3aHHEM CPOKOB HX
XPaHCHUS»:

ot 1 roma no 50 nert, a
Takke OECCPOUHO.

I du cyowekra [11H
YHHUYTOXKAIOTCS
OTBETCTBEHHBIM JIHI[OM
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KaTerop HA U NIepeYCHb

Crnioco0b1 00padoTKH

Cpoxu 00padoTKHu U

Ne Kareropus cyonexra I11n s The XpaHeHus, HOPAAOK
yHuuroxenus I1JIn
HAaUMEHOBAaHUE Omneparopa ¢
00pa3oBaTeIBLHOTO COCTaBJICHUEM
YApEKACHUS, JaThI COOTBETCTBYIOILETO
akTa.

TOCTYIUICHUA U
OKOHYaHHS y4eOHOTO
3aBefieHUs, PopMa
oOyd4eHus, paxynsrer,
CICIAATBHOCTD,
KBaJTU(UKAIIHS,
yYeHBIE CTETICHH U
3BaHUs, ITIOBBIICHUC
KBaJTU(UKAIINN ),
Csenenusi 0 TpyZ1OBOM
JIESTENBHOCTH (J1aTa
Ha3HAYCHHS HA
JIOJDKHOCTB, JIaTa
YBOJBHEHUS,
JIOJDKHOCTb,
opasiciicHAe,
OpraHu3aIs);
CseneHus o
HAYUCIICHUH
3apabOTHOM TUTATHI U
JPYTUX BBIILIAT;
PexBu3uthI
0aHKOBCKOTO CUCTa;
Wudopmamnus o
COCTAaBHBIX HAaCTAX
3apabOTHOM TUTATHI,
BEITUTAYCHHON 1/WH
TIpUYHUTAOIIECS
3apabOTHOW TUIATHI,
WHBIX BBITIATAX,
yaep KaHUSIX U3
BBIILJIAT 3a
onpeaeeHHbIN
TIepUo;

JlaHHbBIE BOGHHOTO
Ouera (cepus U
HOMEp BOCHHOTO
Ouiera, 1ara BhIJAYH,
KEM BBIJIaH,
OTHOIIICHHE K BOCHHOU
ciyx0e, 1aTa U MecTo
TIPOXOXKICHHUS
BOEHHOMH CITYKOBI,
CBEJIEHHS O TOIHOCTHU
K BOCHHOI# CiTyX0e,
CBelleHus 00 yJacTuu
B 0OCBBIX JICUCTBHUSAX);
CewmeitHoe
MTOJIOXKEHHUE;
CBefeHns 0 COCTaBe
CEMbH;
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Kareropus cyonexra I11n

Karteropus u nepeueHb
I In

Crnioco0b1 00padoTKH
I In

Cpoxu 00padoTKHu U
XpaHeHMs, NOPSAT0K
yHuuroxenus I1JIn

— Csenenus popmsr T2
(TabenbHBIN HOMED,
CBEJICHUS O BOMHCKOM
yueTe, OKJIaI,
cBeZeHus 00
aTTecTally, CBEICHHS
0 TIpodeCCHOHATEHON
HEePENoAroTOBKE,
CBEJICHUS O Harpajax,
TIOOIIPEHHAX U
IMOYCTHBIX 3BAHHUAX,
cBeZieHus 00 OTITycCKe,
CBEJICHUS O
COIMAJIbHBIX JIBTOTAX );

— JlaHHBIC OOJLHUYHBIX
JINCTOB paOOTHHKOB
(HOMEp OOTBPHIYHOTO
JICTA, AaTa OTKPBITUS
JIMCTA, JaTa 3aKPhITHS
JINCTA);

— JlanHble 0
BO3MOYKHOCTH JINOO
HEBO3MOXKHOCTH
paboThl B KOHKPETHBIX
YCHOBUSAX TPYLa,

— CBeneHus no
pe3ynsraram
MEIUIIMHCKHUX
OCMOTpOB:

buomerpuueckue I111:

- pororpadun n
BHJICON300pKEHUSI.

Lemns obpaborku I1/IH: mpuBiedeHnne W OTOOp KaHAMIAT
00paTHOI CBA3M KaHOUIATaM Ha BaKaHCUH

OB

Ha pabory B Kommanwuto,

B T.4. IPEAOCTABIICHUE

KaHIUAThl U1l [IpUeMa Ha
paboty

1111, HE OTHOCAIIHECS K
CHenualbHbIM
kareropusim [1/T1 n/unm k
ounomerpuueckum [1/1H:

— ®amunus, UM U
0TYeCTBO (TIOCTICTHEE
TIPH HAJINYHN);

— Anpec;

— Howmep Tenedona (B
TOM YHCJIC JTOMaITHUH,
MOOMIIBHBIHN,
pabounii);

— AJpec 2IEeKTPOHHOU
TIOYTEHI;

— Jlara poxaeHus
(ducino, Mecs, Ton);

— I'paxxnaHcTBO;

HEaBTOMAaTH3HPOBaHHAS
00paboTKa;
ABTOMATHU3MPOBAHHAS
00paboTKa;

cMelIaHHasi 00paboTKa

I1/Ta o6pabareIBaroTCs
" XpaHATCA B TCUCHUC
CPOKOB,
YCTaHOBJICHHBIX B
cornacuu cyObekTa

I1 11 Ha 006paboTKy ero
I dn, mu6o no
JOCTHYKCHUIO IeJIeH
obpadorku 111, 1160
JI0 OT3BIBa CyOBEKTOM
coryacus Ha
obpabdotky [1/1H, 1160
JI0 HACTYTIJICHUSI MHBIX
3aKOHHBIX OCHOBaHUI
NpeKparieHus ux
00paboTKH.
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Kareropus cyonexra I11n

Karteropus u nepeueHb
I In

Crnioco0b1 00padoTKH
I In

Cpoxu 00padoTKHu U
XpaHeHMs, NOPSAT0K
yHuuroxenus I1JIn

— Ilom;

— AJpec perucrpaiuy;
— [IlacnoprHble naHHbIE
MW TaHHBIE HHOTO

JOKyMEHTa,
YAOCTOBEPSIOLIETO
JIUYIHOCTS (cepus,
HOMeEp, JaTa BblIa4u,
HAaUMCHOBAHUE
oprata, BbIJIABILIETO
JIOKYMEHT, KOJI
TIOApa3IeNIeHN );

— Csenenus 00
obpazoBanum (cepust U
HOMep JIOKyMeHTa 00
o0Opa3oBaHHH, 1aTa
BBIJAYH,
HaVMEHOBaHUE
00pa3oBaTeIBEHOTO
YUPEKICHUS, TAThI
MOCTYTUICHHS 1
OKOHYaHHS y4eOHOTO
3aBesieHus1, popma
oOyd4eHus, paxynsTer,
CIELHaTIbHOCTB,
KBaJTU(UKAIIHS,
yUYEeHbIE CTEIICHU U
3BaHMUs, IOBBIILICHNE
KBaJTU(UKAIINN ),

— CseneHus 0 TPYLOBOM
JIeSTENBHOCTH (J1aTa
Ha3Ha4YeHHs Ha
JIOJDKHOCTB, JIaTa
YBOJILHEHUS,
JIOJKHOCT,
roipasaesieHue,
OpTaHU3aIs)

buomerpuueckue I1/11:

- hororpadum u
BHJICON300PAIKCHUS.

[IH cyowexra [1/1H
YHUYTOXKAIOTCS
OTBETCTBEHHBIM JIHLIOM
Oneparopa ¢
COCTaBIICHUEM
COOTBETCTBYIOLIETO
aKTa.

Ilens 06paborku I1J1H: hopMUpPOBaHUE CTATUCTUYECKON OTYETHOCTH

nocetutenu Caifra (CaifToB)
Kommnanuu (puznueckue
JMa)

1111, HE oTHOCAIIMECS K
CIHEeIMATIbHBIM
kareropusim [1/T1 n/unm k
onomerpuueckuM [1/1H:

— @amunus, UM 1
0T4eCTBO (TTOCIIeTHES
IpY HAJIMYHN);

— Anpec;

— Howmep TenedoHa (B
TOM YHCJIC TOMAaIIHUH,
MOOMJIBHBIH,
pabounii);

— AaBTOMAaTU3WPOBAaHHAA
00paboTKa;
— cMerranHas obpaboTka

[1/1n oOpabarsiBaroTCst
" XpaHATCA B TCUHCHUEC
CPOKOB,
YCTaHOBJICHHBIX B
COITIacuu cyOBbeKTa
[111 HA 006paboTKy ero
I1Tn, mu6o 1o
JIOCTIKEHUIO LieJIei
obpabotku I[1/11, 1160
JI0 OT3BIBA CyOBEKTOM
cornacus Ha
o0pabotky I1/1H, 1160
J10 HACTYIJICHUA UHBIX
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KaTerop HA U NIepeYCHb

Crnioco0b1 00padoTKH

Cpoxu 00padoTKHu U

Ne [ Kareropus cyonbexra IIJIH s s XpaHeHMUs, IOPSAA0K
yHuuroxenus I1JIn
— Agpec aneKTpoHHOH 3aKOHHBIX OCHOBaHUI
TIOYTHI; NpeKparieHus ux
— MHcropus 3anpocoB u 00paboTKH.
npocMoTpoB Ha Caiite
U €ro ceppucax I u cyosexra [11H
YHHUYTOXKAIOTCS
OTBETCTBEHHBIM JIUI[OM
Omneparopa ¢
COCTaBJICHUEM
COOTBETCTBYIOIIETO
aKTa.
10. | Henp obpabotku IIJIH: ocymiecTBACHHE HHBIX (YHKIHH, MOJTHOMOYMH M OOA3aHHOCTEH, BO3JIOKCHHBIX Ha

Oneparopa 3aKOHOAATEIbCTBOM

PO

nocetutenu Caifra (CaifToB)
Kommnanuu (usuueckue
JU1A)

1111, HE OTHOCAIIMECS K
creluanbHbIM
kareropusim [1/T1 n/unm k
onomerprueckum [1/1H:

— @aMmunus, UM U
0T4eCTBO (TIOCTIeTHEE
TIPU HAJTUIWH );

— Anpec;

— Howmep Tenedona (B
TOM YHCJIC TOMaITHUH,
MOOMJIBHBIHN,
pabounii);

— AJpec 2IEeKTPOHHOU
IIOYTHI

— HCABTOMaTHU3WPOBAHHAA
00paboTKa;

— aBTOMATU3MPOBAHHAS
00paboTKa;

— cMemaHHas o0padoTka

[11a oOpabareiBaroTcs
1 XpaHATCA B TCUCHUEC
CPOKOB,
YCTaHOBJICHHBIX B
cornacuu cyobekTa
I111 Ha 006paboTKy ero
I dn, mu6o mo
JIOCTIXKEHHIO eI
obpadorku I[1/1H, 1160
JI0 OT3BIBa CyOBEKTOM
cornacus Ha
o0pabotky I1/IH, 1160
J10 HACTYIIJICHUA UHBIX
3aKOHHBIX OCHOBaHUI
TpeKpaIeHus uX
00paboTKH.

[Idu cyosexra [11H
YHUYTOXKAIOTCS
OTBETCTBEHHBIM JIHI[OM
Omneparopa ¢
COCTaBIICHUEM
COOTBETCTBYIOILIETO
aKTa.




